Mercy E. Monie
11517 Chesley Court 







Mitchellville, MD 20721





(301) 346 – 0186








mercyendah@gmail.com
SECURITY CLEARANCE   U.S. NUCLEAR REGULATORY COMMISSION (IT-II)

OBJECTIVE

Seeking an Accounting position in an organization that offers opportunities for career advancement, where my accounting knowledge will be used effectively to the benefit of the organization.

SUMMARY OF QUALIFICATIONS
· Over ten years of accounting and managerial experience.

· Self-motivated with the ability to set effective priorities to achieve immediate and long-term goals and meet operational deadlines.

· Ability to prepare and maintain a variety of routine accounting and related records and reports.
· Adapts easily to new concepts and responsibilities.

· Ability to communicate effectively, both orally and in writing.
· Works effectively in a team environment and participates in collaborative initiatives which foster the mutual exchange of knowledge and expertise. 

· Ability to multi-task, works independently and as part of a team, shares workloads, and deals with sudden shifts in project priorities. 
US Nuclear Regulatory Commission, Rockville, Md.  January 2013 – Present, 

On-site Supervisor (Deva & Associates PC)
· Supervise a team of five accounting technicians that provides continuous accounting support services to the Agency.

· Specifically responsible for auditing and processing travel vouchers and make sure all their receipts match the amount they are requesting on their vouchers. 
· Also responsible for auditing and processing Change of Station Vouchers.

· Input travel authorization in to the FAMIS system.

· Analyze and reconcile a variety of accounts and transactions
· Maintain and updating Vender table information in FAMIS system.

· Process Status report on a weekly basis and attend Agency meetings for any changes.
· Reconcile differences between the general ledger and subsidiary accounts
· Assist with other accounting support services on an as-needed.     

 

US Nuclear Regulatory Commission, Rockville, Md.  August 2002 – November 2012, 
On-site Supervisor (Owusu & Company, CPA)
· Supervise a team of eight accounting technicians that provides continuous accounting support services to the commission.

· Specifically responsible for ensuring the adequacy of controls over the processing of vouchers and travel authorizations including updating the Federal Financial System and generation of required documentation.
· Process large volumes of vouchers daily and developed the ability to quickly ramp up operations to accommodate significant increase in work load within short notice.

· Maintained up-to the minute information of key functions in the Federal Financial System such as the removal of unused tickets from the system.  This ensures the generation of reliable and accurate information used by management.

· Updated the Commission’s Personnel System whenever pertinent data related to employees was received. 
· Instrumental in developing and responsible for implementing a system of quality control that successfully ensures a relatively low error rate compared to the significant volume of transactions processed daily. 

· Prepares and maintains statements, records, and reports
· Assist with other accounting support services on an as-needed basis.

Owusu & Company, Washington, DC                                   February 2000 – July 2002, 
Accountant and Office Manager, 
· Was responsible for compiling all financial records and helped in prepared the company’s financial statements.

· Maintained the company’s general ledger including processing and recording accounts payable, accounts receivable and payroll transactions including recording of cash receipts and disbursements.

     Also, was responsible for reconciling all bank accounts at month end.

· Set up all vendor invoices to match purchase orders, entered them into the company’s accounting system, and verified that all invoices matched check amounts.

· I was also responsible to make all bank deposits and order office supplies.

· Reviewed payroll taxes for accuracy and ensured the timely remittance to the appropriate taxing authority.

EDUCATION

B. Sc. Accounting, Strayer University, Washington, DC, June 1993

COMPUTER SKILLS

Federal Financial System (FFS), Financial Accounting and Integrated Management System (FAIMIS), E2 Solutions, Microsoft Office Suites, Peachtree and Internet Explorer
Award Recognition
Employee of the month, June and December 2012.
REFERENCES

References furnished upon request.
